
Begin by right-
clicking (option + 

clicking) on an image 
you wish to include in 

your portfolio.

On the menu that opens, 
hover over the “open with” 
menu to bring up a list of 

applications you can open 
the image with.

Select “Preview”.



This is the image you 
selected, displayed in 

Preview.

Click on the icon in the upper 
left corner, and select 

“Thumbnails” to turn on the 
sidebar.

Now you can see and reorder 
images in the document you will 

be creating on the left.

Grab another image or group of 
images icon and drag it into the 

sidebar. 

You can re-order images in the 
sidebar…

And rotate images using the 
rotate button on the top row of 

the application.



When all your images are in the correct order, 
select File > Print in the application window.

In the lower left-hand area of the drop-down that 
appears, click on the “PDF” selector, and select 

“Save as PDF”.



Rename your final PDF file, and save it to 
a place you can find.

Remember, if you need to rotate any 
images after converting to a PDF, you can 
still use the rotate button in the top bar of 

the application.



Congratulations! You 
turned all your image 
files into a single PDF 

file!


